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FY 2016 Important Updates 

 Title III Fiscal Year 2016 

 July 1, 2015 – June 30, 2016 

 DAARS will be used for Title III Reports 

 Reports beginning July 1, 2015 – June 30, 2016 

 Congregate Meals Nutritional Assessment 

 Completion Date: Mid-October 2015 

 RFA 2016-2020 

 Reviewing applications at the moment 

 Once completed will issue Notifications of Grant Awards (NOGAs) 

 Once NOGA received, tribe can begin submitting Title III FY2016 

Monthly Reports 

 

 

 



DAARS Updates 
 DAARS 

 New Database that is administered by AZ DES Department of 
Aging & Adult Services (DAAS) 

 Each Tribe has a designated DAARS data entry person 
 If you don’t, then please contact me ASAP to start the enrollment process 

 DAARS users must complete a mandatory online security training 

 Requires a passing score 

 Submit Certificate of completion to Cynthia Freeman, AAA Program 
Coordinator 

 Website: azdaars.getcare.com 
 Only designated DAARS have access 

 Passwords are not be shared 

 Contact AZ DES with any log-in issues 



FY 2016 Reporting Forms  
    

FY 2016 Title III Services 
  

FY 2016 Required Reporting Forms 
  

1 Congregate Meals DAARS Nutritional Assessment 

2 Home Delivered Meals 

DAARS Short Form Intake Document (SFID) 

3 Personal Care 

4 Respite 

5 House Keeping 

6 Caregiver Outreach  

Non-Registered Services Monthly Report 
7 Caregiver Information & Referral 

8 Caregiver Training 
Registered Services Monthly Report 

9 Transportation 

Social Services Report (SSR) Form 
10 Socialization & Recreation 

11 Enhance Fitness 

12 State Health Insurance Assistance Program (SHIP)/ 
Senior Medicare Patrol (SMP) 

Client Contact Form (SHIPTalk) 
SHIP/SMP PAM Form 

13 Long Term Care Ombudsman Program Monthly Ombudsman Data Collection Form 
Time Sheet for Staff and Volunteers 



Congregate Meals (DAARS) 

 DAARS – Nutritional Assessment 

 Must be completed for each client receiving Congregate Meals 

 Nutritional Assessment Application available ITCA-AAA 
website: http://itcaonline.com/?p=16038 

 DAARS Data Entry 

 DAARS user should add client’s information to DAARS 

 Under “Assessments,” select “Add New Assessment” 

 Begin entering the client’s demographic information into 
DAARS 

 Please upload all CNG clients into DAARs by mid-October 

 If additional time, please provide status updates to Cynthia 
Freeman, AAA Program Coordinator 

http://itcaonline.com/?p=16038
http://itcaonline.com/?p=16038


Congregate Meals (DAARS) 



Congregate Meals (DAARS) 
• Title III CNG Nutritional Assessment 

• 3 page document 

• Must be completed for each CNG 

client 

• Client must initial and sign page 3 

• Update assessment as needed 

• Maintain records under lock & 

key 

• Annual reauthorization required 

• Example: Client A is assessed on 

10/5/15.  Client A will need to be 

Reassessed before 10/5/2016.  

• Please be sure to maintain 

updates 

• Steps on how to access listing of  

Reassessments will be posted to the 

ITCA-AAA website 

 



Other Services (DAARS) 

 DAARS SFID Required:  

 Home Delivered Meals (HDM) 

 Personal Care 

 Respite 

 House Keeping 

 Tribes with these Home & Community Based Services 
(HCBS) have already completed the SFID for FY 2015 

 Reminder: SFIDs need to be updated annually 

 Example – If client P is entered on 8/12/15, then P’s SFID will 
have to be updated and assessed before 8/12/16 

 Additional information on completing SFID can be provided 
upon request 



Caregiver Training  

(Registered Services Monthly Report) 

• Submit Reports by 

the 3rd of Every 

Month to Mary 

Weston, FCSP 

Specialist 



Caregiver Outreach 

Caregiver Information & Referral 

 Non-Registered Services Monthly Report 

 

Note: Total CG Units 

& GP Units is amount 

used for reporting 

purposed by the 

finance department 



Social Services Report (SSR) 

 SSR Form to be used for:  

 Transportation 

 Socialization & Recreation 

 Enhance Fitness  

 “Unduplicated Count” 

 Count client once even if 

the client participates in 
service 

several times a year 

 Under Age 60/Over Age 60 

 Tracking by DOB 

 Enter client into DAARS 

 



Socialization & Recreation 



Transportation 



Long Term Care Ombudsman  

 Monthly Ombudsman Data Collection Form 

 #1 = zeros (always) should be used because that is for Edith 

Thomas, Independent Living Support Specialist 

 #2-18 = Tribal Ombudsman completes these sections 

 #5-6 = Unduplicated numbers for facilities visited 

 



Long Term Care Ombudsman 

 LTC Staff Hours Form (Timesheet) 

 Total Time Spent 

 Report monthly units – Due the 5th of every month 

 One unit equals one hour of staff time 

 

 

 

 

 



FY 2016 Financial Reporting Update 

 FY 2015 TITLE III GRANT  

 Total Budget   ITCA   Tribes  

 Total Budget Awarded:                 1,623,833              558,869            1,064,964  

 Total Reported Expenses:                 1,430,434              554,426               876,008  

 Remaining Budget - 12%:                    193,399                   4,443               188,956  

 Assisted Living Grant                     (50,000) 
 These were funds that the State pulled back from the Regions.  

 Returned funds from tribes                     (19,696) 
 Reason for funds being returned:  
 1. Service couldn't be used  
 2. Carryover/Amendment wasn't accepted  

 If this is a scenerio that may occur, please let us know in a timely  
 manner so we can allocate these funds to other tribes  



FY2016 Financial Reporting Update 

 Services with unspent balances:   Unspent %  

 SHIP  7% 

 Personal Care  10% 

 Housekeeping  69% 

 Transportation  18% 

 LTC Ombudsman  33% 

 Congregate and Home Del. Meals  5% 

 Socialization & Recreation  45% 

 HPR Enhanced Fitness  39% 

 Respite  29% 

 IIIE Caregiver Training  41% 

 IIIE Info & Referral  30% 



Questions?  
 Contact Information 

ITCA-AAA, Region 8 
Phone: (602) 258-4822/Fax: (602) 258-4825 
Email Contacts:  
 Laurai.Atcitty@itcaonline.com 
 Karen.Primmer@itcaonline.com 
 Cynthia.Freeman@itcaonline.com 
 
 

 
 
 

Thank you for your Attention 
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