Adjunctive Eligibility

What Client Has…



· Proof of participation in SNAP, AHCCCS, TANF or FDPIR
· Proof of family member participation in SNAP, TANF or FDPIR
· Proof infant or pregnant woman in family participates in AHCCCS (with proof).

How to document:

1. Check the appropriate box for SNAP, TANF or FDPIR indicating the program(s) for which proof of participation is provided for a client or family member. 

2. Check the AHCCCS box next to only the client(s) that is receiving and has proof of AHCCCS participation. Do not mark the check box for AHCCCS if the client is not participating in the program.
3. If an infant or pregnant woman in the family is participating in AHCCCS (with proof) and there are other family members who are not eligible for AHCCCS, mark the appropriate box in the middle left section of the screen.

4. Select the appropriate proof of adjunctive eligibility.

5. Obtain stated income and record in income boxes.  Proof is not required.
6. Record Adjunctively Eligible/Stated Income as proof of income.
Self-Declared
What Client Has/Is…





· American Indian and lives on reservation
· Showed proof of address (that they live on the reservation)

How to document:

1. Do not record participation in adjunctive programs or any proof of adjunctive programs.

2. Obtain stated income and record in income box.

3. Do not record a proof.

4. Check the self-declared box.

5. A form will print- check the box next to “I am an American Indian…”

6. Have the client sign the form.

7. Sign the form.

8. File in the weekly/monthly file.

Proof of Income



What Client Has…


· Client has proof of income source such as employment, per cap, child support, social security, TANF, foster child payments, etc.
How to document:

1. Do not record participation in or proof of adjunctive programs.

2. Record the gross income from the proof of income document(s) provided and record in income boxes.

3. Record the appropriate proof type.

No Proof of Income

· Client does not have proof of income source OR proof of participation in an adjunctive program AND is not an American Indian living on the reservation.
How to document:

1. Record the adjunctive program(s) that the client is participating in if any. Leave the adjunctive proof box blank.

2. Record the stated income record in income boxes. Leave the proof of income blank.  Do not check the self-declared box.

3. Calculate eligibility.  Click ok through the warning messages that indicate a proof has not been entered.  You do not need to enter a proof.  You will be able to issue one month of checks to the client.
