ITCA WIC Employee Security Access Form for
Temp Clerk, Clerk, BFPC, Clerk Plus, Certifier, CPA, Supervising CPA

	☐ New Employee    ☐ Current Employee - Change access   ☐ Terminated - Remove access(Leave clinic assignment)
Name of Employee:  
      
     
_____________

 First
MI
 Last

	Employed by WIC before:   ☐Yes    ☐ No  Other Name(s) Used (Maiden or previous married name)      


	Local Agency Name:
     
 Employee’s Work Email:      
Work Phone:      ________________________​​​​​​​​​​​​​​​​​​​​  

Job Title:      


	SECURITY GROUP REQUEST
Required training for each security group is listed below the group. Access cannot be provided without required training completed. Mark the security role requested and the training completed for that security group.  Note that the training listed is the minimum training to obtain access and not comprehensive required training to fulfill the duties of the role.

	☐  Temp Clerk






☐  ITREC Track 1 






☐  BF Peer Counselor
        




 ☐  ITREC Track 1            



 

☐  Clerk  






☐ ITREC Track 1






☐ ITREC Track 2 

☐  Clerk Plus






☐ ITREC Track 1





☐ ITREC Track 2 





☐ ITREC Track 3 (3.2 & 3.3 only)


	☐ Certifier






☐ ITREC Track 1





☐ ITREC Track 2





☐ ITREC Track 3






☐  CPA






☐ ITREC Track 1





☐ ITREC Track 2 





☐ ITREC Track 3 





☐ ITREC Track 4 

☐  Supervising CPA

☐ ITREC Track 1





☐ ITREC Track 2 





☐ ITREC Track 3 





☐ ITREC Track 4 



	Supervisor Requesting Access:       

Date: ________________


	Notes:




	ITCA action taken: (filled out by ITCA staff)
☐  Confirmed training completed  ☐ Sent to CQuest

Date Completed:       

ITCA staff person:       



